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How to apply to nano4talent job offer through UVigo virtual secretary

1. Go to the application on the UVigo virtual secretary (SEDE ELECTRONICA)
through the offer link.
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2. Start submission process by clicking “Iniciar tramitacion”
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DESCRIPTION OF THE PROCEDURE
Transparencia

= Contactar <

I

Selective process for the temporary recruitment of research and research support staff in accordance with the regulations
for the recruitment of research staff at the Universidade de Vigo.

=

3. Access to the electronic system by any accredited electronic means:
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A. European citizen:
Click on the “cl@ve” button.

SEDE UniversidajgVigo

Electronica
As mifias xestions Catalogo de Procedementos Transparencia Sobre a Sede Normativa Sede Procurar na
Acceso Union Europeg Acceso non Unién Europea
Acceso a través de Cl@ve Identificacion:
/ Id. Usuario
C | @V 9 Contrasinal
{Que é Cl@ve? m

A través de cl@ve podes usar os seguintes sistemas de
autenticacion:

® Certificado dixital ou DNI electrénico
e Clave PIN
e Clave Permanente

Acepto os termos e condicions de privacidade

Do not forget to click on the box “Acepto os termos e condicions de
privacidade”. See below a non-official translation of the privacy terms and
conditions’.

Click on the “Acceso Ciudadanos UE", choose your country and follow the
instructions.

1 The University of Vigo, as the controller of this Electronic Office, will process the personal data that you provide
through this Website. The purpose of collecting and processing the personal data that we request is to be able
to provide you with access to the private part of this Office. Legitimizationis carried out through the consent of
the interested party. Access to this Office by means of a digital certificate guarantees your consent to the
processing of your personal data by the University of Vigo.

We inform you that the data that you provide to us through this Office will be located on the servers of the
University of Vigo itself.

The fact that you do not read and accept the privacy policy of this Electronic Office will result in us not being
able to provide you with access to the private part.

You may exercise your rights to rectify, limit and delete data by requesting it from the University of Vigo, a
request that may be submitted in accordance with the forms provided forin article 16.4 of Law 39/2075 of 1
October. Youmay also exercise the right to file a complaint with a supervisory authority. Additional and detailed

information on Data Protection can be found here.
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Plataforma de identificacion para las Administraciones

Seleccione el método de identificacion de Cl@ve

"6 ) (= N\ (@ -
clla've _ | ‘
"eIV.AD
M meovil g@‘: - '
Cl@ve Movil DNIe / Certificado electronico Ciudadanos UE
Acceso mediante Cl@ve Mévil. Puede Cualquier certificado electrénico cualificado. Sistemas de identificacion de ofros paises de la
descargar la aplicacion en Apple Store [ 0 en UE.
Google Play (2
( Acceso Ci@ve Movil ) ( Acceso DNle / Certificado electronico ) C Acceso Ciudadanos UE )
\ 4 A\ 4\ A 4
18 A
»icll@ve
= ) mévil
Cl@ve PIN (ya es Cl@ve Movil) Cl@ve permanente
Si no quieres instalar la app Cl@ve podras Usuario y contrasefia. Para usarlo, es necesario
cannir neandn un rAadinn tamnaral nareanal ranictrarca rA
Por favor, seleccione el pais donde se emitié su identidad digital.
Q
[ Alemania = Austria =] @
Bélgica (=] Chipre &2 Croacia
Dinamarca [ Eslovaquia [ Eslovenia
Estonia == @ [ Francia
@ | Q@ @ @
D Italia &= Letonia @ Liechtenstein
= Lituania = Luxemburge @ Malta
0] = Paises Bajos ledd Polonia
Portugal Bl Repiblica Checa B Rumania
[88) Suecia

B. Non-European citizen: contact extranxeiros@uvigo.es. They will
provide access through additional means. For further support cc
PMO NANO4TALENT team (nano4talent@uvigo.es)
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4. Fill in the electronic form with your data and click “Enviar solicitude”.

Iniciar tramitacion - SRHI - Concurso de méritos para a contratacién de
persoal de investigacion

Datos do interesado principal

Name&I D Will be automaticaly filled s conalaats ame ena sumame
DNVCIF: Gandidate 1D

Telephone number s———— Teléfono:*
Telephone number

Telephone

Seleccione un enderezo postal; *

4 Afiadir una direccio @
Type of road/Address/number/letter/stairs/floor/door «—— T Enderezo * Nimera  letra  Escaleira  Fiso Porta
Avenida v
Town/Postal Code €—— teciidsde o
Country/Province/City 4—— rai+ Frovinia * Pablacion *
Update the contact information (phone number
4  Acualizar os datos o é orren los nesta solicitude.

and email address) provided in this application

Electronic (through this site) Communication means
\

postal (to the postal address indicated ® Electronica {a través desta Sede)
above for the main interested party) — Postal (a0 enderezo postal indicado ar para o interesado principaly

Enviaranse avisos da posta & disposician da natificacion as corren electronico facilitado a seguir:

Notices of the availability of the notification «—" [
WIU‘ be Sent to the emall‘ prDVided bEIDW As 6ns que se ummquen en papel estardn tamén 3 disposicion do interesade nesta Sede, para que poida acceder a0
Notifications made on paper will also be / s cont defome wluntare

available to the interested party at this site, so
that they can access their content voluntarily.

ASUNto *  (Max. 260 caracteres) [Ver informacién do procedemento]

Subject: include just the OFFER REFERENCE <+—

Documentation“Declaracion responsable de
cumprimento de requisitos” (responsible
declaration of compliance with requirements)
than can be download « Declaracién responsable de cumprimento de requisitas 2

e i
M Formularios esixidas

Documentation Requirements: Maximum size
allowed per file 39.10 MB. Allowed extensions
N Tamafio maximo permitido por arquivo 39.10 MB. Extensiéns permitidas pdf. Maxima namero de documentos

pdf. Maximum number of documents allowed permitidos 15.

15
Documenta‘qon: attach below all the req L{lred o~ Documentadon
documentation (as requested on the call info
document).

44— Requisitos da Doecumentacion

que desexe engadir +

A i achegada a esta soficitude debe incluir tédolos formularios esixidos 7
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Verificar documentos
gy Cosgode
® procedementos
[ o dasede
&= electranica
L transparencia
D‘ Cantactar

Caixa de Queixas,
Suxestions & Parabéns

C) Perfil co contratante
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Annex Il - Declaration responsible for compliance with reguirements.
Call for public merit competition for the recruitment of research staff

data of the interested person  g——

Name and surname s
ID/email/telephone +——

Offer reference/Gender 4——

See footnote for a non
official translation of
the text

ANEXO II - DECLARACION RESPONSABLE DO CUMPRIMENTO DE REQUISITOS

CONVOCATORIA DE CONCURSO PUBLICO DE MERITOS PARA A
CONTRATACION DE PERSOAL DE INVESTIGACION

DATOS DA PERSOA INTERESADA

NOME E APELIDOS

NIF/NIE/PASAPORTE CORREO ELECTRONICO TELEFONO

REFERENCIA DA OFERTA
11125

XENERO

Conforme ao artigo 69.1 da Lei 39/2015, do 1 de outibro, do Procedemento Administrativo Comiin

das  Administraciéns  Piblicas, a  persoa  abaixo  asinante  DECLARA  BAIXO A SUA

RESPONSABILIDADE que cumpre cos seguintes requisitos de admisian indicados na base 5 e 4 da
comvocatoria, na data de remate do prazo de presentacion de solicitudes ¢ que os manterd durante

todo o proceso selectivo:

a) A veracidade dos datos achegados no curriculum vitae.
b) Tera nacionalidade espaiiola ou calquera outra d que as normas do Estado atribiian iguais
dereitos a efectos laborais na Administracian Pak

da oferta de contrato,

xubilacion forzosa

ado ou inhabilitado,
1 en ningunha das causas de incompatibilidade pr

E

vixente sobre incompatibilidades para contratar coa Administracion Piiblica.

) Dispor da titlacién indicada e cumprir o resto de requisitos publicados coa convocatoria
) Ter cumpridos os dezaseis anos de idade e non exceder, de ser o caso, a idade maixima de
a capacidade funcional necesaria para o desenvolvemento das correspondente

lo separada mediante expediente disciplinario do servizo de ningunha
administracién piblica ou dos érganos constitucionais ou estatutarios das comunidades

stas na lexislacion

In (place), on (day) of (month) of (year) 4—— En L a de de

Signature of the interested person preferably digital s—

More information or support do not hesitate to contact: nano4talent@uvigo.es

2In accordance with article 69.71 of Law 39/2015, of October 1, on the Common Administrative Procedure of
Public Administrations, the undersigned DECLARES UNDER HIS RESPONSIBILITY that he/she complies with
the following admission requirements indicated in bases 3 and 4 of the call, on the closing date for the
submission of applications and that he/she will maintain them throughout the selection process:
a) The veracity of the data provided in the curriculum vitae.
b) Have Spanish nationality or any other to which State regulations attribute equal rights for employment
purposes in the Public Administration.
¢) Have the indicated qualification and meet the rest of the requirements published with the call for the contract
offer.
d) Have reached the age of sixteen and not exceed, where applicable, the maximum age of compulsory
retirement.
e) Have the functional capacity necessary for the development of the corresponding functions or tasks.
f) Not having been separated through disciplinary proceedings from the service
of any public administration or constitutional or statutory bodies of the autonomous communities, nor being
absolutely or specially disqualified for public jobs and positions by judicial decision, for access to civil service
bodies or scales, or for exercising functions similar to those they performed in the case of labor personnel, in
which they had been separated or disqualified.
Not having incurred any of the causes of incompatibility provided for in the current legislation on
incompatibilities for contracting with the Public Administration.
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